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TAX ASSISTANT for PwC MOLDOVA
About PricewaterhouseCoopers:

We’re a network of firms in 158 countries with more than 236,000 people around the globe who are committed to delivering the highest quality solutions in assurance, tax and advisory services. Amongst our clients there are 419 companies from Fortune Global 500 list. We’ve been in Central and Eastern Europe for the past 25 years, employing around 8,800 professionals across the CEE region. 

Thanks to our many talented people we are recognized as a top provider of professional services. We help to build trust and solve important problems across 29 countries of CEE. We value innovation, teamwork, integrity, professionalism and we care about our people.

As global game changers, our experts play big. Match your curiosity with continuous opportunities to learn, grow and make an impact. Join PwC and be a game changer.

Requirements:

• University degree or secretarial college;

• 1+ years relevant experience in secretarial activities;

• Strong organizing and planning skills;

• Excellent computer skills (MS Word, Excel, PowerPoint);

• Proficiency in written and spoken English;

• Ability to adapt to a fast-paced working environment;

Responsibilities:

• Managing day-to-day administrative agenda in Romanian and English;

• Client administration and correspondence;

• Handling and forwarding telephone calls;

• Taking over telephone messages;

• Provides support by entering, formatting, and printing information;

• Managing logistic of business trips, meetings and trainings.

We offer:

• The opportunity to work with a prestigious firm 

• International exposure 

• A friendly team of experienced professionals

Please send your CV on: olga.turculet@pwc.com
ICS PricewaterhouseCoopers Advisory SRL, 

37,  Maria Cibotari Street, Chisinau 2012, Republic of Moldova
T: +(373 22) 25 17 00,  F: +(373 22) 23 81 2o, www.pwc.com/md
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